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1. O01mue mos10KeHUA

1.1. Hacrosimee IlonoskeHue o 3amuTe MEPCOHANBHBIX JaHHBIX paboTHHKOB ['BOY
COHI Ne 7 OII r. HoBokyioOsimeBcka (nanee — Ilonoxkenue) paspaboTaHo B
cooTBeTCcTBUM ¢ TpynoBeiM koaekcoMm Poccuiickorn dDenepanuu, KoHctuTynuei
Poccuitickonn ®epepanmu, [paxkmanckum koxekcoMm Pocculickon @enepanuu,
®denepanbHbIM 3aKk0HOM «O0 uHGOpMAaIMK, WHPOPMAIIMOHHBIX TEXHOJOTHUIX U O
3ammTe wuHboOpManun», dDenepalbHbIM 3aKOHOM «O TMEPCOHANBHBIX JaHHBIXY,
[IpaBunamu BHyTpeHHero TtpyaoBoro pacnopsaka ['bBOY COII Ne 7 OIf r.
HoBoxkyli0sIeBcka.

1.2. Henb pazpadotku Ilonoxenuss — omnpeaeieHue mopsijaka o0paboTKH U 3allUThI
nepcoHanbHbIX JaHHbIX paboTHUKOB ['BOY COII Ne 7 OII r. HoBokyiiObImeBcKa;
obecrieyeHue 3amuThl IpaB U cBoOoja pabdotHukoB I'BOY COII Ne 7 OIf r.
HoBokyiiOpilmeBcka mpu  00pabOTKE MX IMEePCOHAIBHBIX JaHHBIX, a TaKXKe
YCTAHOBJICHHE OTBETCTBEHHOCTH JIOJUKHOCTHBIX JIMI, HWMEIOIMIUX JOCTYN K
nepcoHaabHbIM JaHHbIM paboTHUKOB ['BOY COII Ne 7 OI] r. HoBokyiiObliieBcKa,
3a HEBBINOJHEHUE TPEeOOBAHUI HOPM, PETYIHUPYIOUIMX O00pabOTKy U 3alIUTy
MEePCOHALHBIX TAHHBIX.

1.3. ITopsinok BBOAA B JieiicTBUE U M3MeHeHUs [TonoxeHus.

1.3.1. Hacrosmee IlonokeHue BCTymaer B CHWIYy C MOMEHTA €ro YTBEPKICHHS
mupekropom I'BOY COIII Ne 7 OI] r. HoBoky#ObIIeBcka U JAEHCTBYeT OECCPOUHO,
710 3aMEHBI ero HOBbIM IlonoxeHueM.

1.3.2. Bce usmenenus B [lomokeHne BHOCATCS TPUKA3Z0OM.

1.4. Bce paborauku I'BOY COII Ne 7 OLl r. HoBokyHOBIIIIEBCKA JOJDKHBI OBITH
03HAKOMJIEHBI ¢ HacTOSIIUM [loJi0’keHreM 1Mo pOCIHUCH.
1.5. Pexxum koH(UISHIINATEHOCTH TTEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIyJasX WX
00e3TMYMBaHMS M 10 UCTEYCHUH 75 JIET CpOKa UX XpaHEHUS, I MPOJIEBaeTCS Ha
OCHOBaHMUM 3aKIOYEHUs] HKcnepTHo komuccun ['BOY COII Ne 7 OIf r.
HoBoxkyObIeBcka, €clii MHOE HE OINPEAEIICHO 3aKOHOM.

II. OcHOBHbBIE IOHATHS U COCTAB NMEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

2.1. Jna ueneir Hactosiiero I[lonokeHuss MCMOJIB3YIOTCA CIEAYIOIIME OCHOBHBIC
TTOHATHS:

— MEpCOHAJIbHBIE JaHHble paOOTHUKA — Jr00as HHQPOpPMaLUs, OTHOCSAIIASCA K
OTPE/ICIICHHOMY WJIU OTpEeIsieMOMY Ha OCHOBAaHUU Tako MH(OpMaluu pabOTHHKY,
B TOM 4Hclie ero ¢haMuius, UMsi, OTUECTBO, TOJl, MECSI], JlaTa U MECTO POXKJICHHUS,
ajgpec, CceMelHoe, COLUAbHOE, HWMYIIECTBEHHOE TIOJIOKEeHHE, o0pa3oBaHueE,
npodeccusi, J0X0Abl, Ipyras uHPopmMalus, HeoOxoarumas paboTOIATENIO B CBSI3U C
TPYJAOBBIMH OTHOILIICHUSIMU;

— 00paboTka NEPCOHANBHBIX JTAaHHBIX — CcOOp, CHUCTEMAaTH3alMs, HaKOIUICHHE,
XpaHeHue, yTouHeHue (0OOHOBIICHHE, U3MEHEHHE), UCTIOIb30BaHUE, PACTIPOCTPAHEHUE
(B TOM wuwMcie mepenaya), o0Oe3NMYMBAHUE, OJOKUPOBAHUE, YHUUYTOXKECHHE
nepcoHanbHbIX JaHHBIX paboTHUKOB ['BOY COII Ne 7 OL] r. HoBoky#iObIIIeBCKa;



— KOH(PHMIEHIIUANTBHOCTH MEPCOHATIBHBIX JAHHBIX — 00s3aTENbHOE JIJIsI COOMI0OICHUS
Ha3HAYE€HHOI'O0 OTBETCTBEHHOIO JHIA, NOJYYHMBIIErO JOCTYIl K IE€pCOHAIbHBIM
JaHHBIM PaOOTHUKOB, TpeOOBaHUE HE JOMYCKAaTh UX pacCIpOCTpaHeHus: Oe3 coryiacus
pabOTHUKA WJIM HHOTO 3aKOHHOT'O OCHOBAHUS;

— pacmpoCTpaHEHHE IMEPCOHAJBHBIX JAaHHBIX — JICWCTBUS, HAIPABICHHBIE Ha
nepenayy MEepCOHANbHBIX JIAHHBIX PAOOTHHUKOB OIPEACICHHOMY KpYry JIWIL
(mepegavya MNEpPCOHANBHBIX [AHHBIX) WM HA O3HAKOMJIEHHE C TMEPCOHAIBHBIMU
JAHHBIMU HEOTPAHUYEHHOTO KpyTa JIUI, B TOM YUCJe 00HApOJ0OBaHKUE MEPCOHAIBHBIX
JAHHBIX PAOOTHUKOB B CPEIACTBAX MacCOBOM uWH(MOpMAaIuu, pa3MelieHue B
MH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIX CETSIX WX MPEAOCTaBICHUE TOCTyma K
MIEPCOHAILHBIM JaHHBIM PAOOTHUKOB KaKHUM-JINOO HHBIM CITOCOOOM;

— UCHOJB30BaHME NEPCOHANBHBIX JIaHHBIX — JeWcTBUA  (omepauuu) C
MEPCOHAIBHBIMU JTAaHHBIMH, COBEpIIaeMble JOTKHOCTHBIM JinioM ['bOY COII Ne 7
OLl r. HoBokyiOBIlIIEBCKAa B WENSIX MPUHATHUA PEIICHUN WM COBEPUICHHS] MHBIX
JNEUCTBUMN, MOPOKIAOUUX IOPUIUUYECKUE TMOCIEACTBUS B OTHOUIEHUH PaOOTHUKOB
00 MHBIM 00pa3oM 3aTparMBalOIIMX UX MpaBa M CBOOOJBI WIM MpaBa U CBOOOJBI
OPYTUX JIULL;

— OJIOKMpOBaHHE MEPCOHANbHBIX JaHHBIX — BPEMEHHOE IpeKpalleHue coopa,
CUCTEMATU3allui, HAKOIUICHUS, HCIIOJIb30BAaHUs, PACIPOCTPAHEHUSA MEPCOHAIBHBIX
JAHHBIX PaOOTHUKOB, B TOM YHCJIE UX MTEpEAayH;

— YHUYTOXKEHHE TEepPCOHAIBHBIX JIaHHBIX — JIEUCTBUS, B PE3yJIbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAHOBUTHb  COJIEp)KaHUE  TMEPCOHAIBHBIX  JIAaHHBIX B
UH(OPMAITMOHHON CHCTEME MEPCOHANIBHBIX JaHHBIX PAOOTHUKOB WJIH B pE3yJbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTepUAJIbHbIE HOCHUTENIM TMEPCOHAJBHBIX  JIAHHBIX
PabOTHUKOB;

— 00e3MMunBaHNE TEPCOHATBHBIX JAaHHBIX — JACHCTBHUSA, B pe3yJbTaTe KOTOPBIX
HEBO3MOYKHO OMPENIECIUTh MPUHAJICKHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

— OOIIEeTOCTYIMHBIE TEPCOHANBHBIC JaHHBIE — TEPCOHANBHBIEC JaHHBIC, JOCTYI
HEOTPAHWYEHHOTO KPyTa JIUIl K KOTOPBIM MPEAOCTABIICH C COTJIachsl pabOTHUKA WITH
Ha KOTOPBIC B COOTBETCTBUU C (eAepaTbHBIMU 3aKOHAMHU HE PACIPOCTPAHSETCS
TpeboBaHUE COOTIOICHUS] KOH(DUICHITNATBHOCTH;

— uHopManus — cBeaeHHs (COOOIIeHUs, JaHHbIE) HE3aBUCHUMO OT (OpPMBI UX
MPEICTABICHHUS,
— JIOKyMEHTHpOBaHHas uHpopMalus — 3apUKCUPOBaHHAs Ha MaTepHAIbHOM

HOCHTEJIEe TIyTeM JOKYMEHTUPOBaHUs UHPOpPMAIIKS C PEKBU3UTAMH, MTO3BOJISIOMIMMU
OTIPENIEIUTh TaKy0 HH()OPMAIUIO WU €€ MaTepUalIbHbIN HOCUTEITb.

2.2. B coctaB mnepcoHalbHBIX AaHHbIX paboTtHukoB ['BOY COIII Ne 7 OI] r.
HoBokyliObilieBcka BXOJIAT JOKYMEHTHI, CoAepkKaniue HHHOPMALIMIO O MaCIOPTHBIX
JAHHBIX, OOpa30BaHWU, OTHOIIEHWHW K BOWHCKOW OOS3aHHOCTH, CEMEHHOM
MOJIOKEHUHM, MECTE KUTEIbCTBA, COCTOSIHUU 3JI0pPOBbS, a TAKXKE O MPEIbIAYIINUX
MecTax X paboThI.

2.3. Kommiekc IOKYMEHTOB, COIMPOBOXKIAONIMKA Mpouecc oGpopMIeHHUs TPYAOBBIX
otHomeHuit padotHuka B ['bOY COII Ne 7 OII r. HoBokyiiObIllieBCKa MpU €To
npueme, MepeBoie U YBOJIbHEHUU.



2.3.1. Uudopmanusi, npeacrapisgeMas padOTHUKOM IMPHU MOCTYIUIGHUH Ha padoTy B
I'BOY COHI Ne 7 OLl r. HoBokyiOBbIIIEBCKA, JOKHA HUMETh JAOKYMEHTAIBHYIO
dopmy. [Ipu 3akarodeHnn TpyJ0BOrO JOrOBOPa B COOTBETCTBUU O CT. 65 TpymoBoro
kozaekca Poccuiickoit @enepanuu MO, MOCTyHAIOLIEE Ha padOTy, MPEAbSBIIAET
paboTo1aTento:

— MACTOPT WM UHOM TOKYMEHT, yIOCTOBEPSIOLINI TNYHOCTE;

— TPYIOBYIO KHWXXKY, 3a HCKIIOYCHHEM CJIy4yaeB, KOTJa TPYJOBOM JOTOBOP
3aKJII0YAETCS BIEPBbIE WM pPAOOTHUK IMOCTYyNaeT Ha pabdoTy Ha YCIOBUAX
COBMECTUTEJILCTBA, TUOO TPYAOBas KHIKKA y paOOTHHUKA OTCYTCTBYET B CBS3H C €€
yTpaTOi UM MO APYTUM IpUYUHAM;

— CTPax0BOE CBUJIETENBCTBO I'OCYIapPCTBEHHOI'O IEHCUOHHOTO CTPAaXOBAHUS;

— JIOKyMEHTBl BOMHCKOIO yu€Ta — JJIs BOCHHOOOS3aHHBIX U JIUI, MOJJICKAIIUX
BOMHCKOMY yUeTYy;

— TOKYMEHT 00 00pa3oBaHUU, O KBAIM(UKAIIMY WA HATMYUH CHCIHATBHBIX 3HAHUMA
— TpU TOCTYIUIGHWHW Ha padoTy, TpeOyIollyl0 CHEIUAIbHbIX 3HAHUN WM
crenuaabHOM MMOATOTOBKH;

— cBuzeTenbcTBO 0 npucBoeHnr MHH (npu ero Hannuum y paboTHUKA).

2.3.2. Ilpu odopmiiennn padbotHuka B 'bOY COII Ne 7 OI] r. HoBoky#iObimeBcka
CHEUAINCTOM M0 Kajapam 3amnoJiHsercs yHuduiupoBanHas ¢opma T-2 «JInunas
KapTouka paOOTHUKa», B KOTOPOM OTpa)xaroTcs CIEAYIONIME aHKETHbIE U
ouorpaduueckue TaHHbIC PAOOTHHUKA:

— obume cBepenuss (P.M.O. paboTHMKA, [naTta POXKIACHUS, MECTO POXKICHUS,
IPpaXXIAaHCTBO, oOpa3oBaHue, mpodeccusi, CTax padoOThl, COCTOSHUE B Opake,
MAaCIOPTHHIE TAHHbIE);

— CBE/ICHUS O BOUHCKOM YYeTe;

— JaHHBIE O pUeMe Ha paboTy;

B nanpHemeM B TMYHYI0 KapTOYKY BHOCSTCS:

— CBEJICHUS O MEPEeBOJIax Ha APYTYIO padoTy;

— CBEJICHHUS 00 aTTeCTalluy;

— CBEJICHUS O MOBBIILIEHUHU KBATU(PUKALIUY;

— CBEJICHHUSA 0 MPO(ECCHOHATBHON MEePEnOAr0TOBKE;

— CBE/ICHHUS 0 Harpajax (MOOIIPEHUsX ), TOYETHBIX 3BaHUSX;

— CBeJICHHS 00 OTITyCKaXx;

— CBEJICHUS O COITMAIIbHBIX TaPAHTHSIX;

— CBEJICHHUS O MECTE )KUTEIbCTBA U KOHTAKTHBIX Tese(oHax.

2.3.3. V cnenuanucra no kaapam ['bOY COIIl Ne 7 OII r. HoBokyliObIeBcka
CO3JAIOTCA W XPAHATCS CIICAYIONINE TPYMIBI JOKYMEHTOB, COACpIKAIIUE JTaHHBIE O
pabOTHHUKAX B €IMHUYHOM WJIH CBOJHOM BHJIC:

2.3.3.1. JlokyMeHTHI, coziepKaline nepcoHaabHbIe JaHHBIE PAOOTHUKOB (KOMIUICKCHI
JOKYMEHTOB, COTIPOBOXKIAIOIIHME MpoIiecc 0pOpMIICHUS TPYIAOBBIX OTHOIICHHHA TIPH
npueMe Ha paboTy, TIEpeBOJe, YBOJBHEHHUU; KOMILIEKC MAaTEpPHAIOB TIO
AHKETHPOBAHUIO, TECTHPOBAHUIO; TPOBEJCHUIO CcOOECeOBaHUN C KaHIWIATOM Ha
JOJDKHOCTb; TIOJIJTAHHUKHA W KOIMH MPUKA30B 10 JJMIYHOMY COCTaBY; JIMYHBIC JIeIa U
TPYJOBbIC KHIKKM pPAaOOTHUKOB; Jejia, COJAEpKaIlhe OCHOBAaHMS K TpHUKa3y I10



JUYHOMY COCTaBy; Jejia, COJAEp)KAlllMe MaTepHalibl aTTecTaluu pPaOOTHHUKOB,
CIIy’K€OHBIX paccieOBaHUM; CIPAaBOYHO-MH(POPMAIIMOHHBIM OaHK MJAaHHBIX IO
NEepCOHATy  (KapTOTE€KH, JKypHaibl); MOMIMHHUKM W  KOINHUU  OTYETHBIX,
AHAJIUTUYECKUX M CIPABOYHBIX MaTepuasoB, MepenaBaeMbix pykoBojacTBy ['BOY
COII Ne 7 OIl r. HoBokyiiObIlIeBCKa; KOMWUU OTYETOB, HAMPABIICMBIX B
rOCyJapCTBEHHbIE OpraHbl CTAaTHUCTHKW, HAJIOTOBBIE MHCIIEKIUH, BBIIIECTOSIINE
OpraHbl YIIPaBJICHUS U APYTUE YUPEKICHMUS).

II1. Coop, 00padoTKa U 321NMTA NEPCOHATbHBIX JAHHBIX
3.1. Ilopsinok nony4eHust NEPCOHABHBIX TAHHBIX.

3.1.1. Bce mnepconanpHbie gaHHbie paboTtHuka ['BOY COIII Ne 7 OIl r.
HoBokyliObileBcka ciaeayer noiydarb y Hero camoro. Eciu nepcoHanibHbIE TaHHBIE
pabOTHHUKA BO3MOXHO MOJYYUTh TOJBKO y TPEThEW CTOPOHBI, TO PAOOTHUK JOJHKEH
OBITH YBEIOMJIEH 00 3TOM 3apaHee W OT HEro JOJKHO OBITh MOJYyYEHO MUCHMEHHOE
corjacue. J{omKHOCTHOE Mo paboToaaresnss JOJKHO coo0muTh pabotHuky I'bOY
COII Ne 7 OI1 r. HoBokyiiOblllieBCKa O LENAX, MPEANOIaraéMbIX UCTOYHUKAX U
crnoco0ax MOJIy4YeHUs MEPCOHABHBIX JAaHHBIX, @ TAKXKE O XapaKTepe MOAJIekKAIIUX
MOJIYUYECHHUIO TEPCOHANBHBIX JAHHBIX U TMOCIEJACTBUSIX OTKa3a pabOOTHHKA MaTh
MMCbMEHHOE COTJIaCHE Ha UX MOJTyYEHUE.

3.1.2. PabGoTtomaTens He UMeEET MpaBa MoJydaTb M 0OpadaThiBaTh MEPCOHAIbHBIE
nannele padotuka ['BOY COLI Ne 7 OIl r. HoBokyiiObllIeBCKa O €ro pacoBoid,
HAallMOHAJIBHOW TPUHAJJISKHOCTH, MOJUTUYECKUX B3IJISAAX, PEJIUTHO3HBIX WIU
¢unocopckux yOeKIEHUSAX, COCTOSHUU 30POBbsS, MHTUMHOMN *u3HH. B ciydasx,
HEIMOCPEJICTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYJOBBIX OTHOLIEHUM, B COOTBETCTBHHU
co cT. 24 Konctutyuuu Poccuiickoit @eaepannn padoToaaTesb BIPaBe MOIy4aTh U
00pabaThiBaTh JAaHHBIE O YACTHOW >KM3HM PAOOTHHKA TOJBKO C €ro MUChMEHHOTO
cormacusi. OOpa0oTka  yKa3aHHBIX  IEPCOHAIBHBIX  JAaHHBIX  PAOOTHUKOB
paboTonarernieM BO3MOXKHA TOJBKO C WX corjacusi jJubo 0e3 ux corjacus B
CIIEIYIOIUX CIIyqasix:

— MIEPCOHAJIbHBIE JTAHHBIE SIBISIOTCS 00IIEIOCTYTHBIMU;

— TIEPCOHAJIbHBIC JaHHBIE OTHOCSTCS K COCTOSHUIO 370pOBbS PAa0OTHHKA U HUX
oOpaboTka HeoOXoauUMa HJisi 3aIUTHl €0 >KU3HU, 3JI0POBbSl WM WHBIX JKU3HEHHO
BaYKHBIX HHTEPECOB JIMOO KU3HU, 3/TOPOBbSI I WHBIX )KU3HEHHO BaXKHBIX HHTEPECOB
JIPYTHUX JIUI] ¥ TIOJTyYCHHUE COTJIacHs paOOTHHUKA HEBO3MOYKHO;

— 10 TpeOOBAaHUIO TOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHoB B CIIy4asx,
IPETyCMOTPEHHBIX (peIepaTbHBIM 3aKOHOM.

3.1.3. PaGoronarens BmpaBe oOpabaThiBaTh NEPCOHANBHBIE JIaHHbIE PAOOTHUKOB
TOJIBKO C X TTUCBMEHHOTO COTJIacHsl.

3.1.4. TlucemenHoe coriacue paboOTHHKAa Ha OOPabOTKY CBOMX MEPCOHATHHBIX
MAHHBIX JOJKHO BKJIIOYATh B CEe0S:

— ¢amMunanio, UM, OTYECTBO, aJapec CYObEKTa NEPCOHAIBHBIX JJTaHHBIX, HOMEP
OCHOBHOTO JTOKYMEHTA, YJIOCTOBEPSIOIIETO €Tr0 JIMYHOCTh, CBEACHUS O JIaTe BbIIaun
YKa3aHHOTO JIOKYMEHTA U BBIJABIIIEM €TI0 OpTaHe;

— HauMeHoBaHue ((aMUIIUIO, UMS, OTUYECTBO) U aAPEC OIepaTopa, IMOTYUaroIIero
corjacue CyObeKTa IMepCOHABHBIX TaHHBIX;



— 11eJTh 00pa0OTKU MEPCOHATTBHBIX JTAHHBIX;

— MNEpPCUYCHb IICPCOHAJIIBHBIX OAaHHBIX, Ha 06pa60TKy KOTOPBIX HacTCA COIJIaCuc
Cy6’I>CKTa NEPCOHATbHBIX TAHHBIX]

— TepeyUeHb JICUCTBUH C IEPCOHATBLHBIMU JIAHHBIMU, Ha COBEPIIICHUE KOTOPBIX JTACTCSI
coriacue, oOlee OMUCAaHHE HCIONb3YyEMbIX ONEPaTopoM CrocoboB 00paboTKU
NEPCOHATBLHBIX JAHHBIX;

— CPOK, B TEYEHUE KOTOPOTO ACHCTBYET COIJIaCHe, a TAKXKE MOPSAIOK €ro OT3bIBA.
3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CIEIYIOUIUX CIydasX:

1) oOpaboTka mepcoHaNbHBIX AAHHBIX OCYIIECTBIISIETCA HAa OCHOBAaHHMH TpymoBOro
kogekca P® wnm wmHOro (emepasbHOrO 3aKOHA, YCTAHABIUBAIOLIETO €€ IIElb,
YCIIOBUSL TIOJMYYEHHUS TMEPCOHAJBHBIX JAHHBIX M KPYr CYOBEKTOB, NEPCOHAIbHBIC
JaHHBIE KOTOPBIX MOJJIeKaT 00pabOTKe, a TakXKe OMPEIENSIONIEr0 MOTHOMOYHS
paboromarens;

2) 00paboTKa TMEPCOHABHBIX JAHHBIX OCYILIECTBISIETCS B ILEISAX HCHOJHEHUS
TPYAOBOTO JOTOBOPA;

3) oOpaboTka MEepCOHANBHBIX JIAHHBIX OCYIIECTBISAETCA JUISI CTATUCTUYECKUX WU
MHBIX HAYYHBIX IIeJIeH MPU YCIOBUU 00s3aTEIBHOTO 00E3TMYMBAHUS TTEPCOHATBHBIX
JTaHHBIX;

4) oOpaboTka MEepCOHAIBHBIX JAHHBIX HEOOXOAMMAa ISl 3allUThI KU3HH, 3J0POBbs
WA UHBIX )KU3HEHHO BaXXHBIX UHTEPECOB PA0OTHHKA, €CIIU MOJIyYEHUE €r0 COIIacus
HEBO3MOKHO.

3.2. ITopsimok 0OpabOTKH, epelaun U XpaHEHUS MEPCOHATIBHBIX JaHHBIX.

3.2.1. Pa6ornuxk I'bOY COII Ne 7 OIl r. HoBokyiiObIllieBCKa MPEAOCTABIISET
crenpacty 1o kaapam ['bOY COIL Ne 7 OI] r. HoBoky#ObIeBcka JOCTOBEPHBIC
ceeneHuss o cebe. Cnenuanuer mo kaapam  [bOY COII Ne 7 OI r.
HoBokyiiOpIllieBcka TpoBEpsSeT JOCTOBEPHOCTh CBEJCHUH, CBepss JIaHHBIC,
Mpe0CTaBIEHHbIE PAOOTHUKOM, C UMEIOIITUMUCS Y PA0OOTHUKA IOKYMEHTaMHU.

3.2.2. B cootBercTBUU cO CcT. 86, 171. 14 TK P® B 1iensax obecrnieueHus mpas U CBOOO
yenoBeka U rpaxaanuHa aupektop 'BOY COII Ne 7 OII r. HoBokyiObIeBcKa
(PaGoTomaTenb) W ero MpeACTaBUTENM TPH 00pabOTKE MEPCOHANTBHBIX JTAHHBIX
pabOTHHUKA JTOJHKHBI COOJTIOIATh CIICIYIONINE O0IHe TPEOOBAHMS:

3.2.2.1. OOpaboTka  MNEpPCOHANBHBIX  JAHHBIX  MOXET  OCYIIECTBISATHCA
UCKITIOUMTEIIFHO B IEJIAX 00ecredeHus: COOIIOICHHS 3aKOHOB U MHBIX HOPMATHUBHBIX
IPABOBBIX AaKTOB, COJIEUCTBUSI PAOOTHUKAM B TPYAOYCTPOMCTBE, OOYYCHHH U
NPOJBIKEHUU TI0 CIy)K0e, oOecrieueHusi JTUYHOW Oe30MacHOCTH pPabOTHUKOB,
KOHTPOJISI KOJMYEeCTBA M KadyecTBa BBIMOJHSAEMON paboThl W obecreueHus
COXpPaHHOCTH UMYIIIECTBA.

3.2.2.2. llpu onpenenenun o0beMa U cofepkaHus, 00padaThIBaeMbIX MEPCOHATBHBIX
naHHbIX PaboTomarens dofkKeH pyKoBojAcTBoBaThes Kouctutynuen Poccuiickoit
Oenepannu, TpynoBeiM  kojgekcoM  Poccuiickorr  @epepauv W HWHBIMU
denepaabHBIMU 3aKOHAMH.

3.223. Illpm nOpuHATUM peUIeHUH, 3aTpParMBalOIIMX HWHTEpPechl PabOTHUKA,
PaGoronaTens HEe UMEET MpaBa OCHOBLIBATHCS HA IEPCOHANIBHBIX JJAHHBIX PAOOTHHUKA,
MOJIYYEHHBIX HCKIIFOUUTEIBHO B PE3YyJbTaTe MX aBTOMATHU3UPOBAHHON 00paOOTKH
WJIU DJICKTPOHHOTO TOJTYUYEHUSI.



3.2.2.4. 3amura NEPCOHAIBHBIX JaHHBIX pPAa0OTHUKA OT HEMPABOMEPHOTO UX
MCIIOJIb30BaHUs WM yTpaThl oOecneunBaeTcsi Paboronarenem 3a cuer ero CpeacTB B
MOPSAJIKE, YCTAHOBJICHHOM (peiepalibHbIM 3aKOHOM.

3.2.2.5. PaOOTHHMKY U WX MPEICTABUTENN TOJKHBI ObITh 03HAKOMIICHBI MO/ PACIIUCKY
¢ nokymentamu ['bOY COI Ne 7 Ol r. HoBokyiiObIlieBcKa, yCTaHABINBAIOIIUMU
OPAIOK 00pabOTKU MEPCOHANIbHBIX JaHHBIX PAOOTHUKOB, a TakKe 00 UX MpaBax U
00s13aHHOCTSIX B 3TOM 00JIACTH.

3.2.2.6. Bo Bcex ciaydasx oTKa3 paOOTHHKA OT CBOMX IPaB HAa COXpPAHEHUE U 3aIUTy
TalHBI HEJICHCTBUTEIICH.

IV. llepenaya u xpaHeHHue NEPCOHAIBHBIX JAHHBIX

4.1. Tlpm mepenade mNepCcOHANbHBIX JAHHBIX paboTHHKa Paboromarens MOMKeH
co0Jro1aTh ciaenyromue TpeOoBaHus:

4.1.1. He coobmarh mepcOHANbHBIE MaHHbIE PA0OTHHKA TPEThEH CTOpOHE 0e3
MUCPMEHHOTO COracus pab0OTHHKA, 3a HWCKIIOYEHHEM CIIydaeB, KOTJa JTO
HEOOXOAMMO B TEJAX MPEAYNPERKACHUS YIPO3bl KU3HA U 370POBHIO0 pabOTHHUKA, a
TaK)Ke B CITy4YasX, yCTAaHOBJICHHBIX (pemepabHBIM 3aKOHOM.

4.1.2. He cooOmaTh nepcoHanbHbIe JaHHbIE paOOTHHKA B KOMMEPUYECKHUX IEsIX 0e3
€ro MUCbMEHHOro coriacua. OO0paboTka MEepCOHAIBHBIX JIaHHBIX PAOOTHUKOB B
[EAX TPOABMKEHUS TOBAapOB, padOT, yCIyr Ha PBIHKE IYTEM OCYIICCTBICHHS
MPSAMBIX KOHTAKTOB C MOTEHIHUAIBHBIM TOTPEOUTEIEM C TOMOIIBIO CPEACTB CBS3H
JOITyCKAETCs TOIBKO C €ro MPeaBapUTEILHOTO COTTIACHSI.

4.1.3. IlpenynpenuTs JIHIl, MOTYYUBIIUX MEPCOHAIBHBIC JaHHBIE PAOOTHUKA, O TOM,
YTO STU JaHHBIE MOTYT OBITh MCIOJB30BAaHBI JHIIb B IEJSIX, JJISI KOTOPBIX OHH
coOOIIeHbI, U TpeOOBaTh OT ATUX JIUI[ MOATBEPXKICHUS TOrO, YTO STO MPaBUIIO
cobOmiosieno. Jluia, MONMyuYMBIIME TMEPCOHAIBHBIC JlaHHbIE pPabOTHUKA, OOs3aHBI
coOJIIoAaTh PeXUM CeKpeTHOCTH (KoHbuaeHmanbHocTH). Jlannoe IlonoxxeHue He
pacmpocTpaHsieTcss Ha OOMEH TMEpPCOHATBHBIMU JTaHHBIMA PAaOOTHUKOB B TOPSKE,
YCTaHOBJICHHOM (peepaibHbIMH 3aKOHAMMU.

4.1.4. OcymiecTBiIsATh Mepenady MepCOHANBHBIX JIaHHBIX PAOOTHUKOB B TIpeeax
I'bOY COII Ne 7 OIl r. HoBokyHOBIIIIEBCKA B COOTBETCTBUHM C HACTOSIIIUM
[Tomoxennem.

4.1.5. Paspemiarb J0CcTyn K MEpPCOHAJbHBIM JaHHBIM PAOOTHHUKOB TOJIBKO
CHELHMAIbHO YIIOJIHOMOYEHHBIM JIMIAaM, IIPU 3TOM yKa3aHHBIE JIMIA JOJKHBI UMETh
OpaBO IMOJydyaTh TOJBKO TE€ TIEPCOHAJIbHBIE JlaHHbIE paOOTHUKA, KOTOPbIE
HEOOXOAMMBI JJIs1 BBIITOJHEHHSI KOHKPETHOW (DyHKLUU.

4.1.6. He 3ampammBaTh WHQOpMAIUMIO O COCTOSIHUU 3J0pPOBbs pPaOOTHHKA, 3a
UCKJTIOYCHHEM TEX CBEJCHHI, KOTOPHIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTHU
BBINIOJIHEHUS PAOOTHUKOM TPYAOBOM (DYHKIIMH.

4.1.7. llepenaBath nepcoHalbHbIC JaHHbIE paO0OTHHKA MPEACTABUTEISIM PAaOOTHUKOB
B TNOpPSAJIKE, YCTAHOBJIEHHOM TpynoBbIM koaekcoM Poccuiickon @Penepaunu, u
OTpaHUYMBAThL 3Ty HWHQPOPMAIMIO TOJBKO TEMH TEPCOHAIBHBIMU JIAHHBIMU
pabOTHHUKA, KOTOPbIe HEOOXOAUMBI JIJISI BHITIOJIHEHUST YKa3aHHBIMU TIPEJCTABUTEIISIMU
X QyHKIUH.

4.2. XpaHeHue 1 UCTOIb30BAHNE MTEPCOHABHBIX IAHHBIX PAOOTHUKOB:



4.2.1. TlepconanpHble JaHHbIE pPAOOTHUKOB 0O0pabaTHIBAIOTCA M XPaHATCA Y
CHELUAINCTA 10 KaJlpaM.

4.2.2. TlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh MOJYYEHbI, MPOXOJIUTH
nanbHeuyo oOpaboTKy H TiepenaBaTbCsi Ha XpaHEHHE Kak Ha OyMasKHBIX
HOCHUTEIIAX, TaK U B DJEKTPOHHOM BHJI€ — JIOKAJbHONH KOMIIBIOTEPHON CceTu H
KoMITIbIOTepHOM Tiporpamme «1C: 3apruiata u Kaapb».

4.3. Ilpu momydeHUH TEPCOHAIBHBIX TaHHBIX HE OT paboTHWKA (32 UCKIIOYCHHEM
CJIy4aeB, €CJIM TIEpCOHAIBHBIC JaHHBIE OBLUTHM TMPEIOCTaBICHBI PabOTONMATENI0 Ha
OCHOBaHWH (hefiepaabHOTO 3aKOHA WJIM €CITU TIEPCOHAJbHBIC JaHHBIC SBIISIOTCS
o011e1I0CTyIHBIMI) paboToAaTeNh /0 Hadaima oO0pabOTKHM TakMX IepPCOHAIbHBIX
TaHHBIX 00sI3aH MPEOCTaBUTh PAOOTHUKY CIIEIYIONIYI0 HH()OPMAIIHIO:

— HanMeHOBaHWE ((daMuaus, WMs, OTYECTBO) M aJpec oOlepaTropa WIA €ro
MIPEICTaBUTEIS,

— 11eJ1b 00pa0OTKH MEPCOHANIBHBIX JIAHHBIX U €€ TPaBOBOE OCHOBAHUE;
— IpEANoJIaraeMbl€ MOJIb30BaTENN NEPCOHABHBIX JAHHBIX;

— yCTaHOBJIEHHble HactosmM DenepalibHbIM  3aKOHOM IIpaBa  CyObEKTa
IIEPCOHAJIbHBIX TAHHBIX.

V. locTyll K NePCOHATbHBIM JaHHBIM PA0OTHHKOB

5.1. IIpaBo goctyna K MepCOHAIbHBIM JaHHBIM PA0OOTHUKOB UMEIOT:

— mupextop I'BOY COILL Ne 7 OIL1 r. HoBokyHOBIIIIEBCK;

— crienpanuct 1o kaapam ['BOY COILII Ne 7 OI r. HoBokyiiObIIIeBCKa;

— cotpyauuku oyxranrepuu ' BOY COILL Ne 7 OI1 r. HoBokyiObIeBcKa;

— cekpetapb yueoHoit yactu ['BOY COILL Ne 7 O] r. HoBoky#HOBbIIIEBCKA;

- ynonHoMmoueHHbld 1o Bompocam 'O m YC TI'bBOY COII Ne 7 OL r.
HoBoxkyiiObimeBcka.

5.2. Pabotauk 'bOY COII Ne 7 OI1 r. HoBoky#ObIIIeBCKa UMEET MPaBO:

5.2.1. Ilony4yars HOCTYN K CBOMM IMEPCOHAIBHBIM JJAHHBIM M O3HAKOMJICHHE C HUMHU,
BKJIFOYAsl MPaBO Ha OE3BO3ME3AHOE MOJIydeHUE KOMUM 000 3amucu, coaepkalieit
MepCcoHaIbHbIE JaHHbIE paOOTHHUKA.

5.2.2. Tpe6GoBate ot PabGoTonmarenss yTOUHEHHS, HCKIIOYEHUS WM HCIPABICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJJOCTOBEPHBIX, HE3AKOHHO TOJYUYCHHBIX WM
HE SBJISIOMUX HE0OX0uMbIMU 1711 PaboToaTesnst mepcoHaIbHbIX TaHHBIX.

5.2.3. Ilony4ats ot PaGotonaTesns

— CBEIICHHMS O JIMIAaX, KOTOpPbIe HMMEIOT JOCTYIN K TMEPCOHAIbHBIM JaHHBIM WJIU
KOTOPBIM MOXET ObITh MPEIOCTABIICH TAKON JOCTYII;

— TIepeYeHb 00padaTHIBAEMBIX MTEPCOHABHBIX JJAHHBIX U UCTOYHUK MX MOJTYUYCHUS;

— CpOKH 00paOOTKH MEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE CPOKH X XpaHEHUS,;

— CBEICHUS O TOM, KaKH€ IOPUINICCKUE MOCTEACTBUS sl CyOBhEKTa MePCOHATBHBIX
JAHHBIX MOXKET MOBJIEYb 32 COO0M 00paboTKa ero NepCoHaNbHBIX JAHHBIX.

5.2.3. TpeboBath u3BemnieHus: PaboTomarenem BceX JHIl, KOTOPHIM paHee ObLIH
COOOIICHKI HEBEPHBIE WJIM HEMOJHBbIE TMEpPCOHAIBHBIE JaHHBIE, 000 Bcex
MPOU3BEICHHBIX B HUX UCKITFOUEHUSX, UCTIPABJICHUSIX WU JIOTIOJTHCHUSIX.



O0>xaoBaTh B YIOJHOMOYCHHBIH OpraH I10 3allUTe MpaB CyObEKTOB MEPCOHATBHBIX
JaHHBIX WM B CyJcOHOM TOPSJAKE HEMpPaBOMEPHBIE JCUCTBHUS WM Oe3IeHCTBUS
PaboTonarens nmpu 06paboTKe U 3alTUTE €T0 NEPCOHATBHBIX JaHHBIX.

5.3. KOHHpOBaTI) N OCJHaTb BBIIIMCKU IICPCOHAJIBHBIX  HAHHBIX pa6OTHI/IKa
pa3peiacTCsa HCKIIIOUHUTCIIBHO B CJ'Iy}Ke6HBIX OejiX € IMHMCBMCHHOI'O paspClICHUA
HaYaJIbHHUKaA OTACIA KaaApPOB.

5.4. Ilepenaua nHdopmanuu TpeThei CTOPOHE BO3MOXKHA TOJBKO MPHU MHUCHMEHHOM
corjacuu paOOTHUKOB.

VI. OTBETCTBEHHOCTh 3a HapyUIEHHE HOPM, PETYJIUPYIOLUX 00pabOTKy M 3alluTy
[EPCOHAJIbHBIX JaHHBIX

6.1. PabotHukun I'BOY COII Ne 7 OIl r. HoBokyiiObllIeBCKa, BHHOBHBIE B
HApYIICHUH HOPM, PETYJIUPYIOIUX MOTyYeHHe, 00padOoTKy U 3alIUTY MEPCOHATBHBIX
JaHHBIX paboTHHKa, HECYT JUCUUITIUHAPHY O aJIMUHHUCTPATUBHYIO,
IPAXKJAHCKOIIPABOBYK) WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
(enepanbHBIMU 3aKOHAMM.

6.2. Jupextop 'bOY COLI Ne 7 OL] r. HoBokyiiObImieBcka 3a HapyIllIeHUE HOPM,
PEryJUPYIOIIUX TMOJIydeHHe, oO0pabOTKy U 3allMTy [EepPCOHAIBHBIX JIAHHBIX
pabOTHUKA, HECET aIMUHHUCTPATUBHYIO OTBETCTBEHHOCTb COTJIacHO CT. 5.27 u 5.39
Konekca 00 agMuHUCTpaTUBHBIX NpaBoHapyuieHusx Poccuiickoin ®Penepauuu, a
TaKK€  BO3MeHlaeT pabOTHUKY  yuiep0d, TNPUUYMHEHHBI  HENpaBOMEPHBIM
UCIIOJIb30BaHUEM UH(POPMAIINH, COIEPKALLEH TEpCOHAIbHbIE JaHHbIE pA0OOTHHUKA.



